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Work Certificate 

 

This is to certify that,   姓名         （Passport No.:    护照号码        , Date of 

Birth: 出生日期            ）is the     职位   of in our Company since  入职日期   ，

with monthly income RMB  月收入    . We have approved  his/her  annual leave from             

假期起始日期         to   假期截止日期   for holiday to   the US   . All the 

expenses during the travel will be borne by   himself/herself. We hereby guarantee 

his/her will obey the laws in outbound and we shall retain   his/her  position till the end 

of the holiday.  

 

 

 

Signature:  手写签名 

Occupation: 签字人职务 

Company Name: 公司英文名称 

Address: 公司地址 

Tel: 公司电话 

Date: 打印日期 


